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npu obpaieHnn ¢ uHpopmauwueii, coaepskauieil nepedHANLBLFTaHHbIC
B MJIOY aercknii caa Ne25 «Pomamka»

1. OO61ue MOJ0KEHUS

1.1. UHcTpykimst o TOpsake oOecredeHus KOH(QUICHIMATbHOCTH  [PH
obpamenuu ¢ HHpOpManuel, coiepxaiieil MepcoHabHbIC JIAHHBIC (nanee —
WHcTpykuusi) pazpaboraHa B COOTBETCTBHH C Koucturyuueir Poccuiickoi
denepauny, TpynoBbIM KOJAEKCOM Poccuiickoii ®enepauun, DenepaabHbIM
sakoHOM OT 27.07.2006 Ne 149-®3 «O6 wuHbopManuy, HHPOPMALMOHHBIX
TeXHOIOIUSIX M O 3amuTe uHbOpMamumy, PeaepaibhbiM 3akoHoM ot 27.07.2006
Ne 152-®3 «O mepcoHambHBIX JaHHBIX», Ykazom [lIpesunenta Poccuiickoi
®enepannu ot 06.03.1997 Ne 188 (B pen. or 23.09.2005) «O6 yTBepAIEeHHU
mepeuHs ~ CBEJCHHWH  KOHQMIEHUMANLHOrO  XapakTepa»,  MOCTAHOBJICHHEM
Ipasurtensctsa  Poccuiickoit ®enepauun ot 17 Hosi6ps 2007 roma Ne 781 «O6
yrBepxaennn [lonoxenus 06 obecrieyeHnH 6e30MaCHOCTH NEPCOHANBHBIX TAHHBIX
npu ux o6paGoTke B MH(OPMALMOHHBIX CHCTEMax MEPCOHANBHBIX NaHHBIXY,
noctanosnenneM IIpaButenscTBa Poccuiickoit ®enepauuu oT 15 centsiopst 2008
roga Ne687 «O6 yrBepikaeHun Ilonoxkenus o0 OCOOCHHOCTAX o0paboTku
MePCOHANBHBIX ~ JAHHBIX, OCYIIECTBISEMOH 0e3  KCIOJIB30BAHMSL  CPE/CTB
ABTOMATH3AIMW», WHBIMM HOPMATMBHBIMH IpaBOBbIMM akramu Poccuiickoi

denepay.

1.2. Hacrosimas ~ MHcTpyKuus ~ yCTaHaBiIMBaeT B JIOIIKOJIEHOM
00pa30BaTe/bHOM  YUPEKICHHH JETCKHH  Cajl No25 «Powmamika» janee —
Vupexjenue)  IHOpSAOK  paboThl ¢ JOKyMEeHTamMH  —  HOCHTEJIMHU
KOH(UIEHIMATBHON HHYOPMAIIUH, COAEPKALIEH MePCOHAIbHBIC NaHHBIC, B LEJIIX:

— TIpeloTBpALLEHHS HEKOHTPOJIUPYEMOro pacrpocTpaHeHus!

KOH(HICHIMATBHOM UHOOPMAIMK, COAEpIKallel TepCoHANbHBIC JaHHBIC B
pesyjibTaTe ee pasTalleHdss [OJDKHOCTHBIM JIMLOM, HMEIOMM  JI0CTYI K
undopMamuy, — COjepXKamieldl  TepcoHanbHbIC  JaHHbIE, MM HOJNyHCHUS
HeCAHKIMOHUPOBAHHOTO J0CTYIA K KOH(QUICHIMATbHOM HH(OpMAIiy;

— TIpeOTBpALEHHMs] HECAHKIMOHUPOBAHHOrO  YHWUYTOXKEHUS, HCKOKEHU,
KOMMPOBAHHSI, 6JOKMPOBaHKs HHPOPMALIMHU, COJEPIKAILEH MEPCOHATBHBIC NaHHDIE;

— MpenoTBpALIEHUs YTPaThl, HECAHKUMOHHMPOBAHHOTO YHHYTOXKCHUSA MM
c6oeB B npolecce (GyHKIIMOHAPOBAHHS aBTOMATH3MPOBAHHBIX CHCTEM 00paboTku
uH(OpMaLKMK, CcozepiKallel MepcoHalbHbIe JIaHHbIC, obecrieyeHre IMOJHOTHI,
[1eJIOCTHOCTH, OCTOBEPHOCTH TaKOM HH(pOpMALIIH;

— coOJIOJieHUsl  NPaBOBOTO  peXuMma  MCIOJIb30BaHUS uH(pOpMaLUH,
coziepykalieil mepcoHalbHbIe TaHHbIE,



— oOecrieyeHUs] BO3MOXKHOCTU OOpabOTKM M HCIOJIb30BaHHS TMEPCOHAIBHBIX JTaHHBIX
YupexxneHneM ¢ JIOJDKHOCTHBIMHM  JIMIIAMH, HMMEIONUMUA  COOTBETCTBYIOITUE
TTOJTHOMOYHSI.

1.3. OGpaboTKa MepCOHANBHBIX JAHHBIX OCYIIECTBIACTCS B YUPEKIACHUHU C COIIACHS
CyOBeKTa MepCOHANbHBIX JAHHBIX.

Cornacue cyObekTa Ha 00pabOOTKy €ro MEepCOHANbHBIX JaHHBIX HE TpeOyeTcs B
CJIEIYIOLIUX CIIyqasiX:

— €CJIM NePCOHANIbHBIC JJAHHBIE SIBIISIIOTCS OOILEIOCTYITHBIMU;

— KOTrJa MepCOHATBHBIC JAHHBIE OTHOCSTCS K COCTOSHUIO 37J0POBbS CYOBEKTa
U ux 00paboTka HeoOXoAMMA IS 3allUThl €ro KW3HU, 3JI0POBbS WM HHBIX
KU3HCHHO BaKHBIX WHTEPECOB JIMOO JKU3HH, 370POBbS WM HMHBIX >KH3HEHHO
Ba)KHBIX HHTEPECOB JIPYTHUX JIUII, & TIOJIYYCHHE COTIACUSI CYObhEKTa HEBO3MOXKHO;

— ecnu  o0pabOTKa  MEPCOHANBHBIX  JAHHBIX  OCYIIECTBISAECTCS IS
CTAaTUCTUYECKUX WJIM WHBIX HAyYHBIX IIeJIel MpU YCIOBHHU 00s3aTEIHHOTO
00€e3JIMYMBaHUS IEPCOHABHBIX JIAHHBIX;

— 00paboTKM TMEepCOHATBHBIX JAHHBIX MO TPEOOBAHUIO YITOJTHOMOYCHHBIX Ha
TO TOCYIAapCTBEHHBIX OPTraHOB B CIydasX, IPEIyCMOTPEHHBIX (eaepaabHbIM
3aKOHOM;

— Korga oOpa0oTKa TEpPCOHANBHBIX JIaHHBIX OCYIIECTBISETCS B ILEJAX
UCIIOJIHEHUsI OOpaleHus, 3ampoca camMoro cyObeKTa MNEpPCOHANbHBIX JJIaHHBIX,
TPYJOBOTO WJIM UHOTO JJOTOBOPA C HUM;

— 00paboTKM aJpecHbIX JaHHBIX, HEOOXOAUMBIX JUIsI JIOCTABKH TOYTOBBIX
OTIPABIICHUN OpPTaHU3ALUSIMUA IOYTOBOU CBS3H;

— 00pa0OTKM AaHHBIX, BKJIOYAIONIUX B ce€0s TOJMbKO (aMUIUM, MUMEHA U
OTYECTBA;

— 00paboOTKM TEPCOHANBHBIX JIAHHBIX ©0€3  HCIOJB30BAaHUS  CPEJCTB
aBTOMAaTHU3AIINU.

1.4. B mensax oOecriedyeHuss COXPAHHOCTH U KOH(PHUACHIIMAIBHOCTH HHGOPMAIIHH,
coJiepKallei MepcoHaNbHbBIE IaHHbIE, BCE OMepaiiu 1mno oGpopmieHuto, GopMUPOBAHUIO,
BEJICHUIO W XPAaHCHUIO JaHHOW HWH(OPMAIHMH JOJDKHBI BBITONHITHCS COTPYIHUKAMHU
YupexxaeHus, OCYIIESCTBISIONIMMH JaHHYI0 pabdOoTy B COOTBETCTBHHU CO CBOUMH
CITyKEOHBIMH 00S3aHHOCTSIMH, 3a(PUKCHPOBAHHBIMHU B UX JTIOJDKHOCTHBIX HHCTPYKITUSX.

1.5. PexxuM KOH(pHICHIIMATEHOCTH TEPCOHAIBHBIX JAaHHBIX OTMEHSETCS B CITydasx
00e3IMUMBaHMS JOTUX JaHHBIX, B OTHOIIECHWW TEPCOHAIBHBIX JAHHBIX, CTaBIIHX
OOIIEAOCTYITHBIMH, WM 10 MCTCUCHUH 75-JCTHETO CPOKAa WX XPAaHCHHS, €CJIM WHOE HE
MIPETYCMOTPEHO 3aKOHOM.

1.6. B Yupexnenun AOHKHOCTHBIMU JIMIIAMH, UMEIOIIUMH JOCTYI K MHGOpMAIIIH,
coJiepKaIiei nepcoHaabHbIe JaHHBIC, POPMUPYIOTCS U BEAYTCS MEPEUYHU MEPCOHATBHBIX
JAHHBIX C YKa3aHWEM PETJIaMEHTHUPYIOIIMX JOKYMEHTOB, MECT XpaHEHUS U JIHII,
OTBETCTBEHHBIX 3a XpaHEHUE U 00pabOTKY JaHHBIX.

OcymecTBIaTh 00pabOTKy U XpaHeHHE KOH(PHUICHIIMATHHBIX JaHHBIX, HE BHECCHHBIX
B IIEPEYCHbB, HE JIOTYCKAETCSI.

2. Tlopsimok obecriedeHus: 0€30MaCHOCTH MPU 00PaOOTKE W XPAHEHHUH MEPCOHATIBHBIX
JAHHBIX, OCYIIECTBIISIEMBIX O€3 UCIIOJIB30BAHUS CPEACTB aBTOMATH3ALIUU



2.1. ObpaboTka TEPCOHATBHBIX JAHHBIX, OCYIIECTBIsieMas 0€3 MCIOJIb30BaHUS
CPEIICTB aBTOMATH3aIH, JOJKHA BECTUCh TAKUM 00pa3oM, YTOOBI B OTHOIIICHUH KaXKIOM
KaTerOpUH TEPCOHAIBHBIX JaHHBIX MOXKHO OBLJIO ONPENeTUuTh MeCTa XpaHCHUS
MEPCOHANIBHBIX JaHHBIX (MaTepUATBHBIX HOCUTENICH) M YCTAaHOBUTH IEPEUYCHH JIHII,
OCYULIECTBJISIONINX 00pabOTKY NEPCOHAIBHBIX JaHHBIX.

2.2. llpy XpaHeHUM MaTEPHUAIbHBIX HOCUTEIEH IOJIKHBI COOJIOATHCA YCIOBUA,
0o0ecreynBaIIMe  COXPAaHHOCTh  MEPCOHAIBHBIX  JIAHHBIX U HUCKIIOYAIOIINe
HECAHKIIMOHUPOBAHHBIN TOCTYII K HUM.

2.3. Jluna, ocymiecTBIstomue 00padoTKy NEPCOHANBHBIX JaHHBIX 0€3 HCIIOIb30BaHUs
CpPEACTB aBTOMAaTH3AIlMH, JOJDKHBI OBITH TPOMHGOPMHUPOBAHHBI O (pakTe 0O0pabOTKU UMHU
NEPCOHANBHBIX JaHHBIX, KATETOPUIX 00padaThIBAEMbIX NIEPCOHAIBHBIX JTaHHBIX, a TAKKE
00 0COOEHHOCTSIX U MpaBUJIaX OCYIIECTBICHUS TaKOW 00pabOTKH.

2.4. MatepuanbHble HOCUTEIH C TEPCOHATBLHBIMU JAHHBIMH JOJDKHBI XPAaHUTHCS B
3aMUPAOIINXCS Ha KITF0Y TTOMENICHHIX, MeTaJUTMIECKUX mikadax, ceridax.

2.5. JIoKHOCTHBIM JIMIAM, pabOTAOIINM C TICPCOHATBLHBIMY TAHHBIMH, 3aMpeniacTcs
pasriamarh HWHPOPMAIUIO, COJCPXKAIIYI0 IEePCOHANBbHBIE JaHHBIC, YCTHO WJIU
MMCbMEHHO KOMY OBbI TO HU OBLIO, €CJT 3TO HE BBI3BAHO CIY>KEOHON HEOOXOUMOCTHIO.

2.6. He momyckaetcst popMHUpOBaHUE M XpaHEHHE 0a3 JaHHBIX (KapTOTEK, (haiIoBBIX
apXMBOB U JIp.), COJIEpKAIINX IEPCOHATILHBIC IaHHBIEC.

2.7. Tlepenaya mepcOHANBHBIX JAHHBIX JIOMYCKAETCS TOJILKO B  CIydasx,
YCTAHOBJIEHHBIX JCHUCTBYIOIIMM 3aKOHOJATeNbCTBOM Poccuiickorn ®Denepauuu u
JEUCTBYIOIIUMH HWHCTPYKIUSMU 10 pabOTe CO CHOy>KEOHBIMH JOKYMEHTAMH H
oOpamieHusIMU TpaKJaH, a TaKXKe [0 THUCbMEHHOMY TMOPYYEHUIO BBIMIECTOSIIINX
JOJKHOCTHBIX JIUII.

2.8. Tlepenaua mepcOHAIBHBIX JAHHBIX HE JIOMYCKAETCS C MCIOJBb30BAaHUEM CPEICTB
TEJIEKOMMYHUKAIIMOHHBIX KaHAJIOB CBA3M (TenedoH, Tenedakc, HNEKTPOHHAs IMo4YTa U
T.11.) 0€3 MUCBMEHHOTO CcOorjlacusi CyObheKTa NMEPCOHATBHBIX JIaHHBIX, 3a UCKIIOYECHUEM
CJIy4aeB, YCTAHOBJIEHHBIX JCUCTBYIOIIMM 3aKOHOAATENCTBOM Pocculickoin denepanumu.

2.9. OrtBeThl Ha 3aMpPOCHl TPAKIAH U OpraHU3aAIMi JAIOTCS B TOM 00bEME, KOTOPBIi
MO3BOJISIET HE pa3riialiaTh B OTBETaX KOH(HICHIMAIBHBIC NAaHHBIC, 32 WCKIIOUYCHUEM
JTAHHBIX, COJCPKAIIUXCSA B Marepuajgax 3ampoca WM  OMyOJUKOBAaHHBIX B
0OIIEOCTYTHBIX UCTOYHHUKAX.

2.10. B VYupexnenuu obecnieynBaeTcs pas3ielibHOE XpaHEHUE MEePCOHATBHBIX
JTAaHHBIX (MaTepUANbHBIX HOCHUTENEH), 00paboTKa KOTOPHIX OCYIIECTBISETCS B
paznuuHbIX 1esax. [Ipu ¢ukcanmm nepcoHaabHBIX JAaHHBIX HA MAaTEPUATBHBIX HOCHTEIISIX
HE JIoycKaeTcs (puKcaius Ha OJJHOM MaTepHUabHOM HOCHTENE TIEPCOHATBHBIX JTAHHBIX,
11e71i, 00pabOTKH KOTOPHIX 3aBEJIOMO HECOBMECTHMBEL.

[Tpu HECOBMECTUMOCTH uenen 00paboTku MEePCOHATBHBIX JAHHBIX,
3a()MKCHPOBAHHBIX HA OJTHOM MaTepUAIbHOM HOCHTEJIE, €CIM MaTePHAIbHBI HOCUTEb
HE TI03BOJISIET OCYIICCTBIIATH 00pabOTKY MEPCOHANBHBIX JAaHHBIX OTACIBHO OT JIPYTHX
3a()UKCUPOBAHHBIX HA TOM K€ HOCUTEJE NEPCOHANBHBIX JaHHBIX, IOJIKHBI OBITh
OPUHATBL MEPbl MO OOECHNEYEHUIO0 pa3esibHOM 00pabOTKU NEPCOHATBHBIX JaHHBIX,
UCKJIIOYAIOIIUE OJITHOBPEMEHHOE KOIMHUPOBAHUE MHBIX MEPCOHAIBHBIX JaHHBIX, HE
NOJJIeKAIIMX PACTIPOCTPAHEHHUIO U UCTIOJIBb30BAHHUIO.



2.11. Tlpu wucnonb30BaHMM THUMOBBIX (POPM TOKYMEHTOB, XapakTep HHGOpMaluu
KOTOPBIX MpEANoJaraeT WM JOMYCKaeT BKIIOUYEHHWE B HHUX IMEPCOHANBHBIX JaHHBIX
(mamnee - TumoBas popma), TOIKHBI COOIIOATHCS CIEAYIOLIUE YCIOBHS:

a) tunoBas (¢GopMa WM CBS3aHHbIE C HEH JOKYMEHTHl (MHCTPYKLHUS IO €€
3aMOJIHEHUI0, KapTOUKH, PEECTPhl U KYpPHANbI) JOJDKHBI COJCPXKATh CBEACHUS O LU
00pabOTKM MEePCOHAIBHBIX JAHHBIX, OCYIIECTBISIEMON 0€3 HCIOJIb30BAaHUSI CPENICTB
aBTOMaTU3alMK, (HaMUIIMIO, UMS, OTUYECTBO M aJpec CyObEeKTa MEePCOHATbHBIX JTAHHBIX,
UCTOYHUK TOJIYYEHHUS TEPCOHAIBHBIX JaHHBIX, CPOKH OOpabOTKH NEPCOHATBHBIX
JTAHHBIX, IEPEUCHb JIEUCTBUM C MEPCOHAIBHBIMU JJAHHBIMH, KOTOPBIE OyIyT COBEPILIATHCS
B Iporecce Ux 00paboTKH, OO0Iee ONMUCAHHWE MCIOJIb3YEMbIX CIOCO00B 00pabOTKH
NEPCOHANBHBIX JAHHBIX;

0) TumoBast (Qopma JODKHA TpeaycMaTpuBaTh TOJie, B KOTOPOM CYOBEKT
MEPCOHANBHBIX JTAHHBIX MOJXKET MOCTaBUTh OTMETKY O CBOEM COTJIACHH Ha 00paldOTKy
MEPCOHANBHBIX JTAHHBIX, OCYIIECTBISIEMYIO 0€3 UCTIOIh30BaHUS CPECTB aBTOMATH3AIIHH,
— IIpU HEOOXOIMMOCTH TOJIYYEHHSI TUCBMEHHOTO COTjlacusi Ha 00pabOTKY MepCOHATbHBIX
JTAHHBIX;

B) TUnoBas (opma JOJDKHA OBITh COCTABIEHA TAKUM O0pa3oM, YTOOBI KaXKIbId U3
CyOBEKTOB MEPCOHATBHBIX JTaHHBIX, COACPKAIIUXCS B JTOKYMEHTE, UMEI BO3MOXHOCTH
O3HAaKOMMTbBCSI CO CBOMMH MEPCOHAIBHBIMU JAHHBIMU, COJAEPKAIMMHUCS B IOKYMEHTE, HE
HapyIlas MpaB U 3aKOHHBIX HHTEPECOB HHBIX CYObEKTOB MEPCOHATBHBIX JAHHBIX;

r) tumnosas GopMa J0JHKHA UCKIIYATh 00OBEIMHEHHE TOJIeH, TPeIHa3HAYCHHBIX JIJIs
BHECEHUS NIEPCOHANIbHBIX JAHHBIX, EIH, 00pabOTKH KOTOPBIX 3aBEOMO HECOBMECTUMBI.

2.12. Tlpu BeneHunm >KypHaJIOB (PEECTPOB, KHUT), COJEPKAIIUX IEPCOHAIbHbBIE
JaHHbIE, TOJIKHBI COOMIOAATHCS CIASAYIOIINE YCIOBUS:

a) HEOOXOJUMOCTh BEIICHHUS TaKOro JKypHala (peecTpa, KHHIM) JOJDKHA OBITh
MPEeIyCMOTPEHA JIOKATBHBIM aKTOM YUPEXKICHHUsS, COICpXKAIIUM CBEICHHUS O IIeNU
00pabOTKKH TMEpPCOHATBHBIX JIAHHBIX, OCYIIECTBIIAEMON 0€3 HCIOJIB30BaHUS CPEACTB
aBTOMATHU3alMM, CIOCOObI (UKCAlMM M COCTaB HH(OpMaluUHU, 3alpaliuBaeMon y
CyOBEKTOB MEPCOHANBHBIX JaHHBIX, MEPEeYeHb JHIl (MIOMMEHHO WM TIO JOJDKHOCTSM),
UMEIOIUX JIOCTYNl K MAaTEepPHAIbHBIM HOCHTENSIM M OTBETCTBEHHBIX 3a BEJICHUE U
COXpPAaHHOCTh XypHajia (peecTtpa, KHUTH), CPOKH 0OpaOOTKH MEPCOHANBHBIX JaHHBIX, a
TaK>K€ CBEJCHMSI O BHECEHUH U3MEHEHUI B IEPCOHANbHBIE TaHHbIE CYyOBEKTa;

0) KOMHMpOBaHUE COACPIKAIICICS B TAKUX KypHajax (peecTpax, KHUTax) nHpopmaIuu
HE JIONycKaeTcs;

B) MEpPCOHAIBHBIC JaHHBIE KaXJIOrO CyOBEKTa TMEPCOHAIBHBIX JA@HHBIX MOTYT
3aHOCUTBHCS B TAKOU JKypHAJI (KHUTY, PEECTp) He OoJiee OTHOTO pa3a.

2.13. Jluma, nMeromue OTHOIICHUE K padoTe ¢ MepCOHATBHBIMUA JTaHHBIMU, B paboTe
JOJDKHBI  PYKOBOJACTBOBaThcs ¢opmoit KypHama ydera oOparieHuii CcyObeKTOB
MEPCOHANBHBIX JAHHBIX O BBINOJHEHUH 3aKOHHBIX mpaB ([lpunooccenue 1), mpu
00paboTKe MEPCOHATILHBIX JAaHHBIX B YUPEKICHUH.

Jns Benenust Kypnana yyera oOpailieHUid CyOBEKTOB MEPCOHANBHBIX JaHHBIX O
BBITIOJIHEHUU 3aKOHHBIX MPaB, MPU 00pabOTKe MEPCOHANBbHBIX JTaHHBIX B YUpEXKICHUU
Ha3HA4YaeTCs JIMIIO, OTBETCTBEHHOE 32 BeJeHUE U xpaHenue KypHana yyera oOpaiieHui
CyOBEKTOB MEPCOHAIBHBIX TAHHBIX O BBIIIOJIHEHUH 3aKOHHBIX TIPAB.



XKypnan ydera oOpaiieHul CyOBEKTOB MEPCOHANBHBIX JaHHBIX O BBINOJIHEHUU
3aKOHHBIX TpaB, MpH 00pabOTKe MEPCOHATBHBIX JAHHBIX B YUPEKICHUH TOJDKEH OBITh
IIPOHYMEPOBAH, MPOIIHYPOBAH U CKPEIUIEH MOANUCHIO 3aBEAYIOIIETO Y UPEKICHUEM.

Xpanenune JKXypnama ydera oOpamieHUH CyOBEKTOB TIEPCOHANBHBIX JAHHBIX O
BBITIOJTHEHUH 3aKOHHBIX MpPaB, MpH 00pabOTKE MEPCOHANbHBIX JaHHBIX B YUPEKACHUU
JOJIKHO MCKJIIOYAaTh HECAHKIIMOHUPOBAHHBIN JOCTYI K HEMY.

2.14. Jlns  oOpabOTKM  pa3dWYHBIX  KAaTerOpud  MEPCOHAIBHBIX  JIAHHBIX,
OCYUIECTBIISIEMbIX 0€3 UCIOJIb30BAHUSI CPEJICTB aBTOMATU3AIUH, JIJISl KaXJI0W KaTeropuu
NEPCOHATBHBIX JAHHBIX JOJKEH HUCMOIb30BATHCS OTIAEIbHBIM MaTepUaIbHbI HOCUTEND.

2.15. YHuuTOXEeHue WM 00e3JIMYMBAHME YAaCTU IMEPCOHANIBHBIX JAHHBIX, €CIIU 3TO
JIOIYCKAeTCsl ~ MaTepUaJbHBIM  HOCUTEIEM, MOXET MPOU3BOAUTHCS  CIIOCOOOM,
UCKJIIOYAIONIMM  JTalbHEHIyI0 00palOTKy JTHUX MEpPCOHAJbHBIX JaHHBIX, HO C
COXpPAaHEHUEM BO3MOXXHOCTU OO0paOOTKM MHBIX JI@HHBIX, 3a(UKCUPOBAHHBIX HAa
MaTepUaIbHOM HOCHTeNEe (yAalieHHe, BBIMAapbIBaHWE). YTOYHEHHE TEPCOHAIBHBIX
JAHHBIX TPU  OCYIIECTBICHHMH UX OOpabOTKM 0€3 UCHOJIb30BaHUS  CPEACTB
aBTOMATHU3AIlMA TPOU3BOAUTCS TyTeM OOHOBJICHHS WJIM W3MEHEHHUS JaHHBIX Ha
MaTepualbHOM HOCHUTENE, & €CJIM 3TO HE JOMYCKAETCS TEXHHUYECKHMMHU OCOOCHHOCTSAMHM
MaTEpUaTbHOTO HOCHTENS, — MyTeM (PUKcaly Ha TOM JX€ MaTepUaTbHOM HOCHUTENE
CBEJCHUM O BHOCHUMBIX B HHUX M3MEHEHMSX, JUOO IyTeM H3rOTOBJIECHUS HOBOTO
MaTEpUaJIbHOTO HOCUTENS C YTOUHEHHBIMU NIEPCOHAIBHBIMU JIaHHBIMHU.

2.16. Jluna, uMeromuye OTHOIIEHHE K paboTe C MEPCOHATBHBIMUA JaHHBIMU, JOJKHBI
ObITh B 0053aTENbHOM TMOPSJKE O3HAKOMJIEHBI TMOJ PAacCIUCKy C HacTosIeH
NucTpykuuen.

2.17. Jluma, ocymiecTistome o0paboTKy H(UiK) XpaHEHHE TTEPCOHATBHBIX JaHHBIX
B YUpeXIeHHH, HECYT OTBETCTBEHHOCTh 3a oOecredeHne HX HH()OPMALMOHHON
O0e3onacHOCTH. JIuMla, BUHOBHBIE B HAPYIIEHUH HOPM, PETYIHPYIOLIUX OOpabOTKy u
XpaHeHHue MEPCOHATBHBIX TaHHBIX, HECYT IPAXKIAHCKYIO, YTOJIOBHYIO,
aJIMMHHACTPATUBHYIO, AWCUUIUIMHAPHYIO W HWHYIO MPEIyCMOTPEHHYIO ACHCTBYIOIIUM
3aKOHOIATENLCTBOM Poccuiickoit denepannii OTBETCTBEHHOCTb.

3. Iopsanok obecrnieueHrs 6€30MaCHOCTH MPU 00pPaObOTKE U XPaHEHUH MEPCOHAIBHBIX
JaHHBIX, OCYIIECTBIISIEMbIX C UCTIOIH30BAHUEM CPEACTB aBTOMATH3AIIUU

3.1. be3omacHOCT,  MEpPCOHAJIBHBIX  JIAHHBIX  TpU  HUX  00paboTke B
aBTOMATHU3UPOBAHHBIX HH(MOPMALMOHHBIX CHUCTEMaX OOECHEeYHMBACTCA C MOMOUIBIO
CUCTEMbI 3aIIUTHl MEPCOHATBHBIX JAaHHBIX, BKJIIOYAIOIIEH OpraHU3allMOHHbIE MEphbl U
CpeICTBa 3alUThl UH(POpPMAILIMK, a TaKKE HCIOIb3yeMble B MH(POPMAIIMOHHOW crcTeMe
MH(POPMaLMOHHBIE TEXHOJIOTUH.

3.2. JlomycK MTOJDKHOCTHBIX JIMII K 00paOOTKE TMEpPCOHANBHBIX JAHHBIX B
aBTOMATHU3UPOBAaHHOW HWH(OPMALMOHHON CHCTEME OCYIIECTBIISIETCS Ha OCHOBAaHUU
COOTBETCTBYIOIIUX PA3pEIIUTENbHBIX JOKYMEHTOB M KJII0UeH 1ocTyna (maposiei).

3.3. Pa3melienne aBTOMAaTU3MPOBAHHBIX WH(POPMALMOHHBIX CHUCTEM, CIEIMAIBHOE
o0OpyZl0OBaHUWE M OpraHu3anus C UX HCIOJIb30BaHUEM pabOThl C MEPCOHATbHBIMU
JAHHBIMHM JIOJDKHBI OO€CedYrBaTh COXPAHHOCTb HOCHUTENIEH NMEPCOHAJIbHBIX MAHHBIX U
CPEIICTB 3allUThl HHPOPMALIMH, & TAKKE HUCKII0YaTh BO3MOKHOCTh HEKOHTPOJIUPYEMOIO
npeObIBaHUS B COOTBETCTBYIOLIUX MOMEIIEHUAX TOCTOPOHHUX JIMII.



3.4. KommptoTephl U (WJIK) JIEKTPOHHBIC IMANKH, B KOTOPBIX COAEPKATCS (Pailiibl C
MEPCOHATLHBIMU JIAaHHBIMH, JUISI KaXKJIOTO TI0JIb30BATEISl JOJKHBI OBITh 3alllUIICHBI
WHJVBUyJIbBHBIMU MAPOJISIMH JJOCTYIIA, COCTOAIMMU U3 6 1 0onee cumBoioB. PaboTa Ha
KOMIThIOTEPAX C MEPCOHATBHBIMU JAaHHBIMHU 0€3 mapoJsieil JoCcTyna Wid MOJ Yy>KUMH, a
paBHO OOIIMMU (OIMHAKOBBIMH ) MAPOJISIMU, HE JIOITYCKAETCS.

3.5. Ilepechuika nmepcoOHANbHBIX JAHHBIX 0€3 MCIOJIb30BAHUS CHEIMAIBHBIX CPEICTB
3aIUTHI O OOIIEOCTYITHBIM CETSIM CBSI3H, B TOM 4yucie VIHTepHeT, He 10MyCKaeTCsl.

3.6. Texuuueckre ¥  TpOrpaMMHBIE  CPEICTBA  JIOJDKHBI  YAOBIIETBOPSITH
yYCTaHABJIMBAEMbIM B COOTBETCTBUHU C JCHCTBYIOIIMM 3aKOHOJATEILCTBOM Poccuiickoii
®enepanuu TpeOOBaHUSIM, 0OECICUUBAIOLIUM 3AIIUTY UHGOPMALIUH.

3.7. I[Ipu o0OpaboTke TEepPCOHAIBHBIX JAaHHBIX B HMH(POPMAIMOHHON CHCTEME
MOJIH30BATEISIMU JIOJDKHO OBITh 00ECIIEUYEHO:

—HCIOJIb30BAHNUE MPEJHA3ZHAYEHHBIX JUJISl 3TOTO Pa3AesioB (KaTaJlloroB) HOCUTENEH
nH(pOpMaIuu, BCTPOCHHBIX B TEXHUYECKHUE CPEJICTBA, WU CHEMHBIX MapKUPOBAHHBIX
HOCHUTEJICH;

—HeJoMyleHne  (PU3NUecKoro  BO3JICUCTBUS HAa  TEXHUYECKHE  CPENICTBA
aBTOMATU3UPOBAHHON 00paOOTKU TMEPCOHANBHBIX JaHHBIX, B PE3yJbTaTe KOTOPOTO
MOJKET OBITh HAPYIICHO UX (PYHKIIMOHUPOBAHHUE;

—IOCTOSTHHOE HCIOJIb30BaHUE aHTUBUPYCHOIO oOOecredeHus st OOHapyKeHHs
3apakKeHHBIX (DaJIOB U HE3aMEIJIUTEIHHOE BOCCTAHOBJICHUE TIEPCOHAIBHBIX JaHHBIX,
MOJIU(DUITUPOBAHHBIX WJIM YHHUYTOXEHHBIX BCIEJICTBUE HECAHKIMOHUPOBAHHOTO
JOCTYTIa K HUM,;

—HEJIONMYIIEHUE HECAHKIIMOHUPOBAHHOTO BBIHOCA W3 TOMEIICHUHN, YCTaHOBKH,
MOJKJIIOYCHHS] O0OpY/IOBaHMS, a TakXKe YJaJleHUs, MHCTALISIMUA WIM HACTPOUKHU
IPOrpPaMMHOTO O0eCTIeYeHUSI.

3.8. Ilpu  oOpaboTke  mMepCcOHAIBHBIX  JAHHBIX B  ABTOMAaTU3UPOBAHHOMN
UH(OPMAITMOHHON CHCTEME OTBETCTBEHHBIMU JIMIIAMU JIOJKHBI 00€CTIeYnBaThCS:

- HEIMpPEephIBHOE OOYyYEHUE JIHI], HCIOJB3YIOIIMX CPEJCTBA 3allUThI
uHopMaIuu, TPUMEHSIEMbIE B aBTOMATU3MPOBAHHBIX HMH(POPMAITMOHHBIX
cCUCTeMaX, MpaBUJIaMH pabOThI C HUMU,

- y4eT JHI, JOMYIIEHHBIX K paboTe C MepCcOHaIbHBIMU JAHHBIMU B
aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHON CUCTEME, TPAB U MAPOJICH OCTYIIA;

- y4eT MIPUMEHSEMBIX CpEICTB 3aIUATHI uHbopmaIm,
DKCIUTyaTallMOHHOM Y TEXHUYECKOW IOKYMEHTAUH K HUM;

- KOHTpOJIb 3a OOecleuyeHUEeM COOJIOJIEHUSI YCIOBUM 32 HMCIOJb30BAHUEM CPEICTB

3alUThl  MHQPOPMAIUU, TPEAYCMOTPEHHBIX JKCIUTyaTallMOHHOW U TEXHUYECKOU

JIOKYMEHTAILE;

- OMMCAHUE CUCTEMBI 3alUTHI IEPCOHATBHBIX JTAHHBIX;

— WHbIE  TpeOOBaHMSI 1O  3alIUTe  MEPCOHANBHBIX  JaHHBIX,
YCTAHOBJICHHBIX HWHCTPYKIUSMU YUPEXKICHUS TIO0 WX WCHOJIb30BAHUIO U
AKCILTyaTaluu.

3.9. Ocobennoctu obecrnieueHus Oe30macHOCTH uHbOopMaIuu u
KOH(UJIEHIIMATLHOCTH  MEPCOHANbHBIX  JIAHHBIX, CBS3aHHBIE C MCIOJIb30BAHUEM
KOHKPETHBIX  aBTOMATU3UPOBAHHBIX HMH(POPMALMOHHBIX  CHCTEM, OMNPEIEISIIOTCA
JIOKaJbHBIMM  HOPMATHUBHBIMU  JIOKYMEHTaMU  YupexnaeHus. JIOKalbHbIE  aKThl



pPErIaMEeHTHPYIOT TOPSAAOK HMCHOJIb30BAaHUS YKa3aHHBIX HWH()OPMALMOHHBIX CHUCTEM, a
TaKKe  OKCIUIyaTallMOHHOWM M  MHCTPYKTUBHOM  JOKYMEHTAlMEH, Kacaroleucs
TEXHUUYECKUX CPEJICTB OOpadOTKH TEePCOHAIBHBIX JaHHBIX B paMKaX KOHKPETHOU
aBTOMATHU3UPOBAaHHON MH(GOPMAITMOHHON CHCTEMBI.

4. Tlopsmok yuera, XpaHeHUss M OOpamieHUsI CO CbEMHBIMH HOCHUTEISIMU
NEPCOHATBHBIX JAHHBIX (MX TBEPJBIMU KOMUSAMHU), & TAKKE UX YTHIU3AIUU

4.1. Bce Haxopsmmecss Ha XpaHEHUU U B 0OpaIlleHUH ChEMHbIE HOCUTENH
C MEPCOHAIIBHBIMU JAHHBIMHU MOJJIEKAT YU€Ty. KaXaplii ChbeMHBI HOCUTEND C
3allCaHHBIMH HAa HEM NEPCOHAJIbHBIMU JAHHBIMU JIOJHDKEH UMETh ITUKETKY, Ha
KOTOPOM YKa3bIBAETCS €TI0 YHUKAJIbHBIA YUYETHBIA HOMED.

4.2. Yuer CheMHBIX HOCHUTENEH, COIAEpXkKAIIUi NEPCOHAIbHBIE JTaHHBIC
JOJKEH MPOU3BOIUTHCS O (hOpMe, YCTaHOBIEHHOM [lpunoowcenuem 2.

4.3. He nomyckaercs:

- XpaHEHNE CbEMHBIX HOCUTENEH C MEPCOHAIBHBIMA JAHHBIMU BMECTE C
HOCHUTEJIIMU OTKPBITOW HMH(OpManuu, Ha pabouyux CTOJIAX, JUOO OCTaBIIEHUE
ux 0€e3 MpUcMOTpa UM Niepeiaya Ha XpaHEHUE APYTUM JIMLAM;

- BBIHOC CBEMHBIX HOCHUTEJIIEM C IIEPCOHAIBHBIMA [JAaHHBIMU W3
CIIy>K€OHBIX TOMEIEHHUH JJIs1 paOOThl ¢ HUMH HA IOMY U T.1.

4.4. Tlpu otmpaBke WM INepeaaye NepCOHATBHBIX JaHHBIX ajJpecaraM Ha ChEMHbIC
HOCHUTEJIA 3allMCHIBAIOTCS TOJIBKO IIPEIHA3HAYEHHBIE ajapecaTtaM JaaHHble. OTmpaBka
IIEPCOHAIBHBIX JAHHBIX aJIpecaTaM Ha ChbEMHBIX HOCUTEISAX OCYLIECTBISIETCS B MOPSAKE,
YCTAHOBJIGHHOM i J0KymMeHTOB wumeromux rpud «JACID» (o1  cmoyxkeOHOro
MOJIb30BaHUsA). BBIHOC ~ ChEMHBIX  HOCHUTENEW  MEePCOHAIBbHBIX  JAHHBIX IS
HETIOCPEACTBEHHOM TIepefayu  aapecary OCYIIECTBISAETCS TOJBKO C MHUCbMEHHOTO
pa3pelICHNs 3aBEAYIOLIETO Y UPEKACHUEM.

4.5. O (dakrax yTpaThl Cb€MHBIX HOCUTEJNEH, COACpPKAIUX MEPCOHAIbHBIC JTaHHBIE,
an00 pasrjamieHus COAEpXkAlllMXCsl Ha HHUX CBEICHUN HEMEIJIEHHO CTaBUTCS B
M3BECTHOCTD 3aBEAYIOLINN Y UPEKICHUEM.

Ha ytpauenHbie HOocuTenu coctabisieTcsl akT. COOTBETCTBYOLIME OTMETKH BHOCSITCS
B JKypHaJIbl y4€Ta CbEMHBIX HOCUTEJIEN IIEPCOHAIbHBIX JAHHBIX.

4.6. CreMHbIE HOCUTEIH MEPCOHATBHBIX JAHHBIX, IPUILIEAIINE B HETOJAHOCTh, WU
OTCJIY’KMBILIHE YCTAaHOBJICHHBIM CPOK, IOMJIECKAT YHUYTOXKECHUIO. YHUUYTOXKECHUE
ChEMHBIX HOCHUTENIeW C KOHPUACHIMaNpbHOW WHGOpPMAIME  OCYIIECTBISETCS
COOTBETCTBYIOILIEN KOMUCCUEH, COCTaB KOTOPOU YTBEPKAAETCS IPUKA30M 3aBEIYIOLIETO
YupexaeHuem.

ITo pesynbTaTaM yHUUTOXKEHUS HOCUTEJECH COCTaBIsAETCS akT mo hopme,
yCTaHOBJIEHHOU [Ipunooicenuem 3.



